
 

 

    

          

 

 

 
ATTENDANCE TRACKING WORKSHEET/ONLINE TRANSCRIPT INSTRUCTIONS 

 

Activity Title: Dartmouth Implementation Science Symposium 

Date: September 24, 2025 

Location: Hanover Inn, Hanover, NH  
 

Requirements For Successful Completion: 
The following steps must be completed to receive contact hours/credit for this event: 

• Smart Sheet link  

• https://app.smartsheet.com/b/form/01994df099247236aae4dbac159ce6f3           
 

This is the link to claim your credit. The information will be pulled one month after 
the conference, and the credits will be assigned to your transcript. Once you claim 
your credit, you will be redirected to the evaluation form for the activity. The Center 
for Learning and Professional Development values your feedback. 

  

 

Claiming Credit: Please use this form to keep track of your attendance at this educational activity.  
 

Important Notice: If you are a faculty speaker, you must deduct your presentation time from the total amount of credit you will receive. 
 

Attended √ Time Frame Session Title Amount 

 8:45-9:45 am Keynote (Fernandez) 1.00 

 9:45-10:00 Implementation Science at Dartmouth (Brown) 0.25 

 10:15-11:15 Implementation Science in Health Care (Rabin) 1.00 

 11:15-12:15 pm Implementation Science in Education (Perkins) 1.00 

 1:15-2:15 Implementation Science in Climate, Energy, & Environment (McKay) 1.00 

 2:30-3:15 Implementation Science & Behavioral Interventions (Lord) 0.75 

 3:15-4:15 Implementation Science in Criminal Justice (Walker) 1.00 

 4:15-4:30 Closing Remarks 0.25 

  TOTAL FOR THE ACTIVITY (6.25)  
 

To Access Your Online Transcript: 

• Visit the Continuing Education for Professionals website: https://ce.dartmouth-hitchcock.org/login.aspx 

• Click the Online Transcript link on the menu on the left. You will be brought to the login screen.  

• Enter your e-mail address and password to log in. If you do not know your e-mail or password, please 
email clpd.support@hitchcock.org or call (603) 653-1234 (option 1).  

• If the Personal tab on your My Account page is incomplete, you will be brought to that page. Fill in all 
required fields (unrequired fields are helpful to us, too), then scroll down and click “Save.” You will not be 
able to navigate the site until this step is completed.  

• If you are not brought to the Upcoming Events page, click the Home button in the upper right to be 
brought there. Then click the Transcript link on the left menu.  

• You will be brought to your online transcript.  

• To save or print a copy, click the “Print” link on the upper right.  

• You may filter the report by various criteria.  

• Click “Run Report”.  

• The transcript will be generated. To print the report, there is a widget (menu bar) that appears near the 
bottom or top of the window when you hover your cursor over it. Select the print icon to print the report 
or the save icon to save the report. 

• In Windows 10, using the Edge browser, once you run the report, you’ll need to right-click it anywhere. 
This generates a small pop-up window allowing you to print or save the report. 

https://app.smartsheet.com/b/form/01994df099247236aae4dbac159ce6f3
https://ce.dartmouth-hitchcock.org/login.aspx

